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Foreword

A paragraph is a collection of sentences that are all related to one main idea. However, this alone
is not sufficient. The collection must be well-organized in order to communicate effectively the writer's
thoughts in such a way that the reader may easily understand the message. Additionally, there are certain
conventions associated with paragraph writing. Paragraphs that do not conform to these conventions
seem unprofessional and may be confusing to readers who expect the information to be laid out in the
customary manner.

“Get Your Message Across” is designed to help university students learn both the language and the
discourse structures needed to create a variety of types of paragraphs. The textbook begins with an
overview of layout and punctuation, an essential first step in writing polished paragraphs. Following this,
the first three chapters cover the basics of paragraph writing, focusing on enabling students to thoroughly
understand the function of paragraphs and roles of topic and supporting sentences.

Chapters 4-11 introduce students to all of the most common types of paragraphs, including those related
to time order, space order, process and direction, cause and effect, examples, definitions, classification,
and comparison and contrast. Chapter 12 provides a comprehensive review and Chapter 13 allows
students to see how paragraphs work together to make short essays.

Each chapter begins with introductory information regarding the aim of the chapter. This is followed
by three steps. The first step offers guided support to allow students to become comfortable with
the concepts and language that constitute the focus of the chapter. Step 2 is a series of increasingly
challenging exercises that require the students to apply this knowledge. Finally, Step 3 is an assignment
to create a similar paragraph, which includes a writing process checklist provided to ensure that students
build on what they have learned and do not unintentionally omit any of the essential elements of a good
paragraph.

A wide variety of sample paragraphs are provided throughout the textbook. Additionally, the assignments
allow the students to choose from an array of interesting topics that are likely to be both meaningful to
them as writers as well as useful in preparing them for future writing needs in their academic and work life.
“Writing Communicative Paragraphs” supplies students with essential paragraph writing skills in a manner
that is easy to understand and build upon. As students work their way through the textbook they will gain
both mastery and confidence in the crucial art of paragraph writing.
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The Five-Day School Week

The system of the five-day school week has been in place since 2002, in all
public schools. The government thought that this system would lead to more
free time for children. To be sure, this system seems to lead to more free time for
children. However, I think this new system might not have a good influence on
children.

First of all, does this system really make more free time? If we have no classes
on Saturdays, in order to make up for the loss of lesson time, children have to go
to cram school and the class hours on weekdays will lengthen. As a result, this
will decrease free time and make children tired. Moreover, if some children go to
cram school to compensate for the lack of classes and pass entrance examinations
of private schools offering advanced education, this system might produce
children who can afford to go to cram school and those who can’t. That is to say,
it might lead to the . . . .
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a. 742k Century, Times New Roman (T OERHEDEK) HENLDS T, ATOY AL
F10-12 KAV BRIV, 21 MVEAZEI D KEWT 42 T 5,

b. 08 ETFERECHIERAZRS (HZE E3StEYF F3tvrF, EE&3EYF)

C. AXTUh: 2MXFREANTLT, 35557 kit

d. 170 : L17likR (single space) MVEEA, W TEELILTETLHERAIC W, HEEDTHE
LD7z®I 2 17l (double space) TEL Tt E&dH 3,

e. &fT: RDBRTHITT BT LIETEALTMT 5, BORPTYITLEFNSES R0
EER, BFRCYST, HERETYITIVORYDEZHER L. NATUE2DOFT
BTY %,

fiil = Coffee is now one of the most popular drinks in the world. Cof-
fee is...

(7 IWDRYID & cof - fee L%, co-, coff- R E LKYIHANT &)

f. 24PV ZoLAIKBEA MLV EDF S, A FVIE, PRfiz TEOEFIR A CTICT 2,
Fefe Ui, A, A, s E1d 2 A FVOSEEMUA T TR T/ T,

ROFEAZEHELL I,

Microwave Oven

The microwave oven, a product created and developed
through American and Japanese ingenuity, is the result of
efforts dating back to 1945. The first microwave oven was
created by Raytheon in the U.S. In 1970 Raytheon and oth-
er U.S. manufacturers sold 40,000 of these ovens for about
$300-$400. However, from 1971, significantly less expen-
sive Japanese models were imported and sales increased
dramatically. In 1975 about a million were sold, and in
1985 about 10 million, mostly of Japanese manufacture.
The “heat-and-eat” lifestyle was firmly underway.

Nowadays, microwave ovens are . . . .
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X1 was born in Tokyo.

O I was born in Tokyo.

B L O#Eb hElicddTLEy

x I was born in Nagoya.
[ was brought up there.
I went to a high school near Nagoya Castle.
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O I was born in Nagoya. [ was brought up there. I went to a high school near Nagoya Castle.

B ST BB, BOBRBTHFICYIS WV, I TNVORKY)D ZRETHREL TN 585

% But when I entered W University, I moved alone to Tokyo leaving my f-

amily in Nagoya.

O But when I entered W University, [ moved alone to Tokyo leaving my fam-

ily in Nagoya. (family (& fam «i-ly £XU]% )

A& (punctuation)

WEEOMFIEZ. 2, o 0 0 T — RETT, ARN—AREFTICT CRICDOTET, £X&

MLz £,

1) EUA F (period) @&
a. THLRHALOKDD .

b. BZEDHE : Mr. Ms. Mrs. Dr. Jr. am. pm. A.D. B.C. US. p. pp.

- R

AE 1 LOBRETIEAF) RAEETCIEEY

A FEDHBEVDHHDD

F# 2 USA UN (the United Nations: Ei# ) CEO (Chief Executive Officer] &3

BTHLEVF FEDIFBLOHLDD

FE3 et (TOfL). e.g. (Tc&AIE )

SR

2) 5ERIFF (question mark) @@ TR AHIEIRORIC, AR— AT FITDT B,

{4l : When did you see Mary?
He's great, isn't he?

2T L=

B [EERAMIcEEEFE DI ED

He asked me when | saw Mary? &£l&EH a0

of. (e &) BEFEREBITEYF FED
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3) BXIETT (exclamation mark) B
a. I ORIC,
1l © What a beautiful flower it is!
b. FFIZHEWENE 2R3 700, SO AR T L ORIC,
f#il = “Leave me alone!”
“Wow! That's great,” said John.

OERICIIEELELLD. 1 DL SICRESNEERIOMENTYT

4) 2% (comma) @ ok ToRY b ERY, FERERLTFOLED,
a. Tk and, but, or DRGIC,
{3 : The train arrived late, and John was late for the class.

Susan cried for help, but no one came.
b. TEIEEHI-sraikEsc & EEOBHIC, 7272 LEIC TidEW,
1l © As I overslept, I reached the campus after the class had started.
C. [ASDFRAIRHEA BRI OHIRIC DT 5,

{5 : Tokyo, the capital of Japan, is one of the most densely populated cities in the world.
Madrid, as you know, is the capital of Spain.

d. SCEIG (4)) O%IC, however, therefore, as a result 7 EASVCHICHi A TN 5 & 23 FON1IC,
{5l - However, when | sat down in the cafeteria, I realized that I had forgotten my notebook at
home. As a result, I failed the exam.

DsE8% and ¥ or TENSEEIEEFITIE. A, BandlorC. £fi2 A, B,

andlorC ¢ &K

5) £X 30> (semicolon) @) xoho k2 mRK YD £7F. And % but IEVEHE D,

{4l Pay attention; I'll show you an example.

6) 20> (colon) B

a. [Tabb] LV ERT, BICEZACHE, £2E6EERTZETZEAICHS,
{4l : Bacteria are everywhere: in the water, air, and ground.

b. BglZ7 2 E T T ORT &, B & ORI L LT,
{2 10:15 a.m.

c. ZA MVICHIEZDITZ L&
{51] : The Inca Empire: Its Rise and Fall

d. WFE > ETHRDOEFHDIET N (Dear Ms. Holmes 7z &) Df%ic
{3l : Dear Sir:
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7) Awa (dash) = F & LTHiENEC BiZRMFMA Tz, MALZDTRBEEICES, X v aOh]
BITIE AR—ABZEFIOONEDD, AT () EXAT S,

fi] : Martin will buy a new car—if he gets a raise.
Jack listed the qualities—intelligence, beauty, kindness—that he liked.

8) 1A% (quotation marks) () AO%EPAEINT BHAIMES. “F L —TAB 5 R
(double quotations) A3 ¥l i3 i (single quotation) [Z3 O TE BIZFIAEN TV EOIMS,

f41] = Jane said, “Robert told me that he was going to ‘leave alone.”

D AT EEBICEDNAEE BRETFPE A FOREICER
“When are you leaving?" he asked.
(BRI TRDOTVADT. he DAL TIEDIHELY)
Did you see the movie titled “| Want to Live"?
(Did you WS T DWEBRALGO TS IBFONC DA, L, EUFF

EELA 43 | R A
DiHalds | BFORLERE. )

| saw the movie titled “| Want to Live.”

9) 7HRZ 07« (apostrophe) &3
a. s EEBICHWTIERZET,
fil] : John's car, Japan's pride, the report’s title
b. AMEET,
] : I've, you'll, can't, don’t, '08 (=2008 )
. IRELA T B 72D TG EDOMEERT DITEDNS,
] s Findasandis. ( (X7 a & iZADFEE ] as, is LIRAETNZDZEHT S )

10) AZ w1 (slash)
a. or ODMHHIT,
{5 : he/she, on/off
b. per (IZD& ) Db DI,
{51 : miles/hour
c. ¥,

ffil : 172, 3/5

11
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TP ET7#HELDT IV T 7y B H

ﬁi@@?ﬁ?%ﬁﬁﬁ“\ ECTETTNT 7Ry b THE (ANLVTO M)y, EDBEICTSET
BT TELONESI TLEBVTLE S, BATHFICRDENT., LTFO—BNZL—IcHi->TL 7
Elv,

1) 1-9 FTETILT 7Ry b TEB.

{51 : three chairs, nine players

AR UTONBOLSIL, HFRRIRTTFIETHETEVADGVWE LR, COBS
WEFILZ 7Ny P ERSNETT

“The families which have 3 generations are apt to be considered happy,
but the families which have 1 generation are apt to be considered
less happy. In the past 7 years, the number of families which have 3
generations has decreased significantly.”

2) 7ZETBF TN ERD BT LIGEITD, BNEEZDZD. TILT 7Ry MRYILT B,
X 45 geographical areas have been identified.
) We have identified 45 geographical areas. / Forty-five geographical areas have been identified.

3) BF L HBBMOMIE 1 THET 5.

% 3.5kilometers

O 3.5 kilometers O 3.5km
ES km & B8 A AN— AKTH‘)EH'Q’—PHMJ DL, 3.5 lm AN
— A% BAGETIE 3 akg‘ = n’i? f DREINT AN
— 17 5
4) MEF=HT L OV EAND,
{51l = 4,500 participants, $6,000,000,000
/L i L AN J ':)l N = g P g . /-‘\ | L/LL\

born in 1989, A.D. 1298, 2000 B.C.
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ROXE%R, BDEHECAHFAXFICL, ELLAFHREDIT7—7OTHEGEL. ERALEAT 72
EYELIELR—MIAZTEL L&D ARN—RADELEVWTWVNS ETHR XD DOTVSRET AT,

coffee its origin and history

a morning without coffee is worse than a day without sunshine say some people coffee
is now one of the most popular drinks in the world do you know who found coffee

according to one legend an ethiopian shepherd named kaldi who lived in the 9th
century first found the coffee’s effects his goats grazed on the cherry-red berries of
coffee shrubs that contained beans it seemed to make them lively and full of energy
so kaldi tried the berries himself and experienced the same effect a monk saw kaldi’
s vigor and plucked some berries for his fellow monks in this way the coffee tradition
was born but it was not until around 1000 ad that something similar to modern-day coffee
began to be consumed at that time coffee as a beverage made from water brewed with
coffee beans began to be drunk in arabia by the 13th century muslims were devoted
coffee drinkers because in part it helped keep worshippers awake coffee followed
islam to north africa the eastern mediterranean india europe and america nowadays
people almost all over the world enjoy coffee

13



CHAPTER 1

What Is a Paragraph?

INT TS T L& EH FOFIDOX S ITRAONLD 2 ~3 XFMNA VTV hENTEINE DO LDT &

T FA4T 4 VT DOEAKRNTY, @ 5
The microwave oven, a product created and developed through American and
Japanese ingenuity, is the result of efforts dating back to 1945. The first microwave oven
was created by Raytheon in the U.S. In 1970 Raytheon and other U.S. manufacturers
sold 40,000 of these ovens for about $300-$400. However, from 1971, significantly less
expensive Japanese models were imported and sales increased dramatically. In 1975
about a million were sold, and in 1985 about 10 million, mostly of Japanese manufacture.

The “heat-and-eat” lifestyle was firmly underway.

Notes: ingenuity filiZT%  dateback to ~ETE»DiE5  Raytheon L4  underway 4% - 7=
NSTZTE—DDLEy IS, FLEVDHZEMNTYE, P73, BERVICKRES (EHET,

topic sentence) &L EJ, ZFHUcHi< LFFZ (supporting sentences) (&ZFD FEw 7 ZEHLUET (.
A2 2820 . BARICEIET %), RIS E £ D (concluding sentence) HEAT L& HD ET,

1000 5=

10054
4FBE

1970 1975 1985
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W= O8F 75 71E TR AR+ E LHD) OMRZIRD £9, IR Tz FERTIC R
LTWET, NI 7T TORIK. WEGLLFOED TY,

® X 1 B A B

The microwave oven, a
product created and developed . BELVIDFELIEL 1945 F£F
through American and _iEE_Y TEHLDEFEY, 7AUAHERR
Japanese ingenuity, is the l;;;;_f DEIRIXICLYRERLTE
result of efforts dating back to feo EVSEREDBNTNS,
1945.
The first microwave oven was
created by Raytheon in the o e
U.S. In 1970 Raytheon and e f%__j:w;
other U.S. manufacturers T AU HD LA A rtic &
sold 40,000 of these ovens for STHESN. 1970 Elc it
about $300-$400. However, Sy EMHDEBEFL > IH 3400
from 1971, significantly less T I*‘;l/’éciﬁﬁﬁBhfc‘o“i’%EE
expensive Japanese models s BERBFL Y VHBAL
were imported and sales z;ﬁ?ﬁiﬁffgfa:g;_
increased .dramattcally. In 1975 A ‘a‘b\‘%‘z‘:hfcb\\ =
about a million were sold, and 5 b & RS,
in 1985 about 10 million, mostly
of Japanese manufacture.
The "heat-and-eat” lifestyle was FEHDX FNROHTERND | £FLHBHE
firmly underway. %%ﬁgg?gg? RiIE ofe. LBATLS,
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LMAST ST DRIVHKENMEEEB O ET. FORT TS TERIDIT 5T OR— 2>
TEH. FELEENTLE 5D, s

It is hard to imagine life without a microwave oven. This indispensable appliance
is the result of efforts dating back to 1945. The first microwave oven was created by
Raytheon in the U.S. It weighed 670 pounds and was 62 inches tall. In 1970 Raytheon
and other U.S. manufacturers sold 40,000 of these ovens for about $300-$400. However,
from 1971, Japanese models that were $100-$200 less were imported. Sales increased
dramatically in the next 15 years. In 1975 about a million were sold and in 1985 about
10 million, mostly of Japanese manufacture. The “heat-and-eat” lifestyle was firmly
underway.

Notes: indispensable X< C DT/ appliance F{LE5,

FHSUEE 2 30T, B 1 3O “It is hard to imagine life without a microwave oven.” IZHifE XDk 5
EHERL, TEXNEDRFTVET, COXSFXEEAX (introductory sentence) & SWVET,
BANDEER T, FEIDZFNCEZ D205 82— YRLIELIERbNE T,

Can you imagine life without a microwave oven? This indispensable appliance is the result of
efforts dating back to 1945....

EDESICEALZRERURA BT LB ARET T, AV 2T IR —IcR D E9,




CHAPTER 1 What Is a Paragraph?
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RDINSHS T REH BREICEZEL LD, -

Bees play an important role in nature. A hive can make up to two pounds of honey a day.
The average American consumes a little over one pound of honey a year. More importantly,
bees transfer pollen from the male to the female parts of flowers, contributing to about one-
third of the world’s food. Each year, bees pollinate 95 crops worth an estimated $10 billion in
the U.S. alone.

Notes: hive nFoii (C{ELNFO#EN)  consume HINT S transfer s pollinate ~IZ%Z¥d %

1. FESUCTRRZSIEEL &L S,
2. FEACHARZES | EE L & Do

ROINS 55 TEFH BEICEZEL LS, %}5

The study of geography has held a vital role for humans for many centuries and continues
to be important today. Eratosthenes, a 3rd century B.C. librarian, is given credit as the first
person to use the word “geography,” which means “describing the earth.” However, it is
probable that early humans used mental maps to guide them in their search for food and water.
Actual records of geographic details appear early in human history in the form of rough maps
on clay tablets. In the development of civilization, geography was essential for purposes of
boundaries, trade, and taxation. Knowledge of how to get to some place and then get home again
was crucial to sailors and traders. Today, geographers are concerned with understanding why
things are located where they are and how they are related to the location of other features,
knowledge which allows them to see how processes and activities influence places. Through this
understanding it is possible to anticipate future development and plan for it.
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It is difficult to overstate the importance of Rachel Carson’s book Silent Spring on the
environmentalist movement. The classic anti-pesticide treatise was launched at the beginning
of June 1962, when excerpts were published in The New Yorker magazine. The title of the book
suggests a horrific future in which no birds sing, silenced by the poisoning of the environment.
“Without this book, the environmental movement might have been long delayed or never have
developed at all,” declared then-Vice President Albert Gore in his introduction to the 1994
edition. Seven years earlier, a panel of distinguished Americans had selected Silent Spring as
the most influential book of the previous 50 years. Then in 1999 Time magazine named Carson
one of the 100 People of the Century,” stating, “Before there was an environmental movement,
there was one brave woman and her very brave book.” In many high schools in the U.S. the book
continues to be assigned reading.
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(a) Climate also influences our eating habits since the choice of locally grown crops is
determined by the average temperature, the amount of rainfall, etc.

(b) Climate plays a very important role in the life of a society. At a very personal level,
climate affects our decisions regarding the clothes we wear and our daily schedule.

(¢) For example, in countries with a hot climate it is acceptable to take an afternoon nap. In
such places businesses generally open earlier while restaurants do not close until very late.

(d) It is not surprising, therefore, that governments continue to invest heavily into
technologies, which can predict climatic changes quickly and accurately.

(e) Very importantly, climate has a direct impact on economic development. A very cold or
exceptionally hot climate can interfere with successful agricultural production and make
transportation difficult and expensive.

Notes: nap 2% business x4 interfere {7z 5
l. IELWIEFICUNEZEL & 9,
2. FEIC MR EG &L xS,
3. FLHOXZMUATHAEL X S,



CHAPTER 1 What Is a Paragraph?

o> 5
ROXEEFH JEITEZAELE D @

(a) Another important change is in the way we share our pictures. The days of sending them
to friends by mail or gathering around the table to look at the family album are almost
OVET.

(b) Digital technology has revolutionized the very concept of photography. How we view,
share, and store pictures is not the same as it was 10 or even five years ago. While in the
past, we would have a chance to look at the pictures only after the film was developed,
now digital cameras allow us to view the picture instantly. We can thus decide whether to
keep or to delete the photo.

(c) Finally, storing photos now requires much less physical space. Bulky photo albums
have been replaced by thin DVDs, each one capable of holding an entire year worth of
pictures. Indeed, in this day and age, the words "My hobby is photography” take on a
whole new meaning.

(d) Instead, we send them by e-mail or even create electronic albums on the website, which
can be viewed by hundreds of people at the same time.
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